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Data Management Plan 


A Data Management Plan (DMP) is a tool that allows researchers and students to explore and prepare their data management at the start of a research project. The Faculty of Health and Medical Sciences recommends the following DMP template for research projects initiated at the Faculty. Researchers and students are advised to discuss the content of the DMP with their supervisor(s) or peers and should store the DMP along with their data. This template can also be used for DMPs as part of funding proposals. Please note that funders can have their own DMP requirements. If so, researchers should follow the funder’s template. 

The texts in italics are solely meant to provide guidance and suggestions on the topics to be addressed in the DMP, and may be overwritten when it is filled in. Some text boxes might not be applicable to certain research disciplines at SUND. For questions about research data management and DMPs, please contact data@sund.ku.dk.

Overview

	Lead researcher: the main researcher in charge of the project (could also be an international partner).

	Research group leader: the closest responsible at the Faculty of Health and Medical Sciences, may or may not be identical to the lead researcher. 

	Collaborators: other researchers /students/supervisors involved in the project who will have access to the data.

	Project or proposal title: 

	Subproject: add a subtitle if the DMP is written for a subproject.

	Project start date and end date: fill in the start date and give a tentative end date, which can be updated before the end of the project.

	Project description: 2-3 lines describing the project objectives. 

	Project data contact: name (if it is not the lead researcher), telephone number and email address. Indicate if the contact person changes during the data lifespan (e.g. after project end).

	Related document(s): here you can provide an overview of related documents (if any), such as research papers detailing methodology that will be used or outlining key concepts underlying the research. You could also mention local/institutional/national guidelines or policies that you need to follow. As a minimum, researchers at the Faculty of Health and Medical Sciences should adhere to the Faculty’s Policy for Research Data Management. 



1. Planning the project

	1.1 Do you have the appropriate ethical approvals, legal approvals and agreements in place? 
Show that you are aware of any ethical issues; list all the approvals needed to start the project. For projects that involve human participants address how you will respect the autonomy of the participants/donors /patients (e.g. with informed consent) and how you will protect their identity and avoid the potential for any harm. For more information about working with personal data at UCPH, please see Research Portal on KUnet. If the project involves multiple partners (collaborators), will there be a consortium or collaboration agreement?

	1.2. Where are the data obtained? 
Describe the source

	1.3. Are you aware of the rights and obligations concerning the handling of the data?
Make sure that you clarify for all researchers involved, and possibly in an agreement:
a. to what extent you have access to the primary materials/research data collected.
b. to what extent you are entitled to obtain a copy of the primary materials/research data.
c. to what extent you may use primary materials/research data, including in other projects and for other purposes. What rules apply if you leave the project and/or the institution at which you are currently employed?
d. the terms governing the above. In addition, are there are special loyalty or confidentiality obligations, or third party collaboration agreement?
e. any disciplinary measures in case these terms are violated. 
f. intellectual property rights, including whether the research project makes use of material that interferes with the rights of others, and who should make the clearing of these rights.
g. any data management and sharing requirements (e.g. for Open Access) of funding bodies and partner organisations. 



2. Characterising and collecting data

	2.1 How are the data collected? 
Briefly describe the methodology used to collect the data. Refer to standard operating procedures, laboratory manuals and to published papers where appropriate. Explicate your plan of recruitment of participants. If data are to make sense to others, the rationale behind collecting them must be clear.

	2.2 What data will you collect?
Describe the type, expected volume and format of the data. Consider data lifespan: can you ensure that the chosen data formats, and any software data are generated with, are accessible long-term? If you are using special software to collect the data, indicate which software and where it can be found. 

	2.3 How will you control consistency and quality of the data?
If relevant, briefly describe measures that can ensure quality, such as equipment calibration, repeated measures, standardization of data collection, peer review of data sets etc.

	2.4 How will descriptive documentation and metadata be created?
Describe what you will do to record the data in such a way that they are searchable and understandable at a later date, possibly by others. For example, think about descriptive file names, logical file or folder structures, readme texts attached to the dataset with information about the data set creator, date collected, units of measurements, keywords, conditions for access, description of variables etc. If possible, refer to existing metadata standards within the research discipline. Consider also, if relevant, whether personal identifying information will need to be kept with the records or whether all the data can be anonymised but with a clear structure and metadata retained. 



3. Processing data

	3.1 Describe how your data will be processed to produce the final data set that underlies the research results.
For example, briefly describe which processes are used to digitise data and clean up the data set. Which statistics or coding principles are used to reach a conclusion? 



4. Storing data during the course of the project

	4.1 How and where will the data be stored and backed-up during the project?
Describe your strategy for the storage and back-up of active data, and indicate the folder location. Please note that researchers and students should use the University’s servers, or a third party repository approved by the University, to store the main copy of their data.

	4.2 Who will have access to the active data set? 
Describe if / how collaborators can access your data set during the project. 

	4.3 How will you ensure data security?
Describe what measures will be in place to protect your data set from access by unauthorised persons. For more information, please view UCPHs information security policy and guidelines.



5. Sharing data 

	5.1 How will you share your data?
Will you provide open access to data at the end of the project? Which repository will you use? How will you make sure others find your data set; e.g. will you have summary information (metadata) on the project website or in other places? Will you get a persistent identifier (e.g. DOI) for your data set? Researchers, who wish to make their data openly accessible and add a DOI to their data set, can use the UCPH repository service Data DOI. 

	5.2 Will there be a period of exclusive use of the data for the project team after project end?
If so, explain why and for how long. 

	5.3 Will there be any other conditions or restrictions for the sharing of the data set?
Consider how data will be licensed for reuse. Are there any restrictions on sharing due to Intellectual Property Rights, lack of consent agreements, non-disclosure agreements, etc.? Are there any embargo periods in response to journal and funder requirements or patent applications that would prevent immediate open access? 

	5.4 Who will govern access to data sets?
Who will make the decision on whether to supply the data to a potential new user?
The Faculty recommends that the research group leaders are involved in making this decision.



6. Preserving data after project end

	6.1 Which data will you archive?
Describe which data you will keep long-term. This decision can be based on costs and degree of difficulty to replace the data, its reuse value and costs and effort involved in long-term storage. As a minimum, researchers and students should archive all data underlying their publications. Describe any contractual or legal requirements that state destruction of data after project end.

	6.2 What is your long term preservation plan for the data set?
Describe where and how long you will archive your data. Who will be responsible for moving your data to an archive and maintaining it? Will this change if/when the lead researcher or research group leader of the project leaves the University? Will there be any costs to data preservation and how will this be financed? 

Please note that according to the Danish Code of Conduct for Research Integrity, data underlying publications should be stored for a minimum of 5 years after project end. 
[bookmark: _GoBack]Different rules may apply to personal data. Projects with personal data that cannot be anonymised either have to be destructed or archived at the Danish National Archives (Rigsarkivet). 
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