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How to convert a .doc/.docx file into an OCR-readable PDF-file

The following instructions will show you how to convert a .doc/.docx file into an OCR readable PDF.

Free of charge converting programs are available on the Internet, if you do not have access to the full
Microsoft Office suite.

Instructions

Open your .doc/.docx file and save it choosing ‘Save As PDF or XPS file’.
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A new dialogue box will appear. If your thesis contains images or graphs, please tick of ‘Standard
(publishing online and printing)’ in the bottom, as online publication pixelates any pictures.



,
{51 Udgiv som PDF eller XPS S5

= B2 2]
Organize » New folder = @
=l Recent Places =+ Name Date modified Type
— | brari File folder
ibraries
ﬁ'ﬁ < File folder
£ Documents
] | File folder
J\ Music " :
i Pict o File folder
[ Pictures
E Vid i ! File folder
ideos
Adobe Acrolf]

Adobe Acro i

EIEIE

M Computer

Adobe Acro
&, osDisk (C) i

‘?j Metweork H
- | 4| m i M
5 = H
Filnavn:  Lorem ipsum dolor sit ametpdf Ml
Filtype: |PDF (*.pdf) =
: |
Abn fil efter udgivelse Indstillinger...

Optimer til: @ Standard
(onlineudgivelse og
udskrivning) "

(@) Mindste starrelse
{onlineudgivelse)

4 Skjul mapper Funktioner ~ [ Udgiv ] ’ Annuller ]

Press ‘Publish’. The computer will now convert your .doc/.docx file into an OCR-readable PDF.

How to check the OCR readability of your PDF?

‘OCR readable’ means that it is possible to search for individual words, signs and symbols in the PDF.
Theses should be OCR readable in order to allow for full text searching.

It is very simple to check the OCR-readability in a PDF file:
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Lorem ipsum dolor sit amet.

consectetur adipiscing elit. Nullam malesuada mollis augue, sit amet
mattis enim vestibulum in.

In quis Tstpue e Crasaantevitae nisi ultrices vitae vitae velit. Nullam ornare convallis
ultricied. Duis nunc risus, eleifend condimeficum lobortis at, convallis at tortor. Proin dolor ligula, dapibus in
adipiscipg ornare, interdum non nulla. Ut pylvinar euismod massa, sit amet facilisis elit auctor eu. Suspendisse
potenti.|Ut id mauris vitae arcu pellentesqu¢ pharetra. Duis luctus justo quis magna posuere ac euismod arcu ’

sollicitudim=¥varmus-ctsapiemmec-seruttrices p Donec porttitor, turpis eu commodo egestas, nisi
urna congue nulla, ac cursus nisl nulla ut nibh. In vulputate gravida ornare. Vivamus hendrerit neque non eros
aliquet hendrerit. Aliquam ante nulla, rhoncus nec dictum in, convallis vitae dui. Morbi lacus lorem, sodales id
gravida et, hendrerit a risus. Aliquam ut lacus nec leo volutpat pretium sed sed eros. Morbi pharetra dolor non
nune lacinia eget fermentum odio ultricies. Maecenas non nunc et arcu mollis rutrum et vel velit. In sollicitudin
quam quis turpis tristique facilisis.

Nullam quis leo massa. Morbi at est sed est condimentum tincidunt a nen enim. Fusce pellentesque sodales orci, ’
ut tincidunt diam rutrum eu. In hac habitasse platea dictumst. Aliquam lorem turpis, pharetra ac placerat ut,
interdum a eros. Aliquam nec orci augue. Praesent urna erat, cursus sed mollis in, sodales sit amet erat.
Suspendisse potenti. Duis diam augue, placerat non aliquet vitae, rutrum ac nisi. Nulla facilisi. Aliquam gravida
velit vitae metus fermentum porttitor. Pellentesque facilisis porttitor molestie. Maecenas congue, turpis in
pharetra consequat, tellus tortor consectetur augue, eu lobortis ante arcu sed libero, Sed tempus adipiscing augue

You can check the OCR readability of your PDF by a word with the cursor. If the cursor creates a
rectangular box without marking individual words your file has been converted into a non-OCR
searchable image, and you will not be able to perform a full-text search in the document.
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consectetur adipiscing elit. Nullam malesuada mollis augue, sit amet
mattis enim vestibulum in.

In quis scelerisque neque. Cras a ante vitae nisi ulfrices elementum vitae vitae velit. Nullam omare convallis
TICISS) DS ne fisusy Slsifsnid Condimentin lobortis at, convallis at tortor. Proin dolor ligula, dapibus in
adipiscing ormnare. interdum non nulla. Ut pulvinar enismod massa. sit amet facilisis elit auctor eu. Suspendisse
potenti. Ut id mauris vitae arcu pellentesque pharetra. Duis Inctus justo quis magna posuere ac euismod arcu
sollicitudin. Vivamus et sapien nec sem ultrices pellentesque. Donec porttitor. turpis en commodo egestas, nisi
urna congue nulla. ac cursus nisl nulla ut nibh. In vulputate gravida ornare. Vivamus hendrerit neque non eros
aliquet hendrerit. Aliquam ante nulla, rhoncus nec dictum in, convallis vitae dui. Morbi lacus lorem. sodales id
gravida et. hendrerit a risus. Aliquam ut lacus nec leo volutpat pretium sed sed eros. Morbi pharetra dolor non
nunc lacinia eget fermentum odio ultricies. Maecenas non nunc et arcu mollis rutrum et vel velit. In sollicitudin
quam quis turpis tristique facilisis.

Nullam quis leo massa. Morbi at est sed est condimentum tincidunt a non enim. Fusce pellentesque sodales orci.
ut tincidunt diam rutrum eu. In hac habitasse platea dictumst. Aliquam lorem turpis, pharetra ac placerat ut.
interdum a eros. Aliquam nec orci augue. Praesent wmna erat, cursus sed mollis in, sodales sit amet erat
Suspendisse potenti. Duis diam augue, placerat non aliquet vitae, rutrum ac nisi. Nulla facilisi. Aliquam gravida
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Your PDF is OCR readable if you are able to mark individual signs.
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